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21. Examinations

22. External Examiners

23. Appeal against Academic Decisions

24, Withdrawal & Suspension of Studies

1. Scope

These regulations apply to all BTEC Pearson Higher National programmes at Coleg Gwent i.e. a Pearson
HND, HNC or units thereof. They do not apply to franchised HE programmes for which the academic

regulations for the relevant franchising University should be followed. Both of these documents should be read
in conjunction with these regulations.

2. Regulation Guidanc
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The award of a Pass is a defined level of performance and cannot be given solely on the basis of a student
completing assignments. Students who do not satisfy the Pass criteria should be reported as Unclassified.
10. Classification

To achieve a Pearson BTEC Higher National Certificate qualification a student must have:

e completed units equivalent to 120 credits at Level 4 and



11. Compensation

Students can still be awarded an HNC if they have attempted but not achieved a Pass in one of the 15 credit
units completed, but have completed and passed the remaining units.

Students can still be awarded an HND if they have attempted but not achieved a Pass in one of the 15 credit
units completed at Level 4 and similarly if they have attempted but not achieved one of the 15 credit units at
Level 5. However, they must complete and pass the remaining units for an HNC or HND as per the unit rules
of combination of the required qualification.

Units that have been attempted but not achieved, and subsequently granted compensation, will appear as
‘Unclassified’ (i.e. a ‘U’ grade, on the student’s Notification of Performance, that is issued with the student
certificate).

12. Progression

A student may be permitted to proceed from year one to year two carrying a maximum of two referred/deferred
units (subject to the requirement of successfully completing them alongside those to be studied in the next
academic year). Students can either re-sit the unit (subject to it being delivered and a fee) or they can re
submit the assessments at the next assessment point.

13. Resubmissions

A student who, for the first assessment opportunity, has failed to achieve a Pass for that unit specification shall
be expected to undertake a reassessment.

e Only one opportunity for reassessment of the unit will be permitted.

e Reassessment for course work, project or portfolio-based assessments shall normally involve the reworking
of the original task.

e For examinations, reassessment shall involve completion of a new task.
e A student who undertakes a reassessment will have their grade capped at a Pass for that unit.

e A student will not be entitled to be reassessed in any component of assessment for which a Pass grade or
higher has already been awarded.

NB. the External Examiner (EE) is likely to want to include assessments that have been resubmitted as part
of the sample they will review.

14. Repeat Units

The following applies to a student who, for the first assessment opportunity and resubmission opportunity, still
failed to achieve a Pass for that unit specification:

e At the provider’s discretion and Assessment Board, decisions can be permitted to repeat a unit.

e The student must study the unit again with full attendance and (if required) payment of the unit fee.
e The overall unit grade for a successfully completed repeat unit is capped at a Pass for that unit.

e Units can only be repeated once.

e The External Examiner is likely to want to include assessments that have been resubmitted as part of the
sample they will review.






3. If approved, a further submission date will be set and the assessment will be graded as a first
submission.
4. Arecord of the extension will be recorded and referred to at the Higher Education Assessment Board.

18. Unapproved Late Submission
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e affect the student’s ability to attend or complete an assessment or a number of assessments

e affect the student’s ability to complete a level, or the number of units they are enrolled on in an
academic year (i.e. when a student requests to transfer to a different mode of study e.g., from full-
time to part- time)

e are exceptional

e are outside their control

e can be corroborated by independent evidence

e occurred during or shortly before the assessment in question

Procedure

Where necessary a student should use the extensions procedure to request an extension 5 working days
before an assessment deadline. If this is not possible then the mitigating circumstances procedure will need to
be used.
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Falsification includes the presentation of fictitious or deliberately distorted data in, for example, laboratory
work, surveys or projects. This also includes citing references that do not exist.

Deceit includes misrepresentation or non-disclosure of relevant information, including the failure to disclose
any cases of work being submitted for assessment which has been or will be used for other academic
purposes.

Plagiarism is the act of using other people’s words, images etc. as if they are your own. In order to make
clear to readers the distinction between your words, images etc. and the work of others, it is essential that you
reference your work accurately, thereby avoiding a charge of plagiarism. It is always obvious when a student
has copied words from a text without referencing, as there is a change of writing style each time. If you do not
reference your work correctly, it will come across as if you have ‘stolen’ words or ideas from other sources.
Module tutors use computer software to check students work for potential plagiarism or improper citation.

Self-Plagiarism is the reuse of significant, identical or nearly identical portions of your own work without
acknowledging that you are doing so or without citing the original work.

Re-presentation is the submission of work presented previously or simultaneously for summative assessment
at this College.

Cheating is defined as any attempt to gain an unfair advantage in an assessment (including examinations), or
assisting another student to do so. It includes: copying from other candidates, collusion, impersonation,
plagiarism and unauthorised access to unseen assessment papers. In the event of an allegation of cheating
you are advised to contact the student union advice centre immediately after the incident.

Your cooperation is expected in actively protecting the integrity of the assessment process. It is the duty of all
students to observe high personal standards of academic honesty in their studies and to report any instances
of malpractice of which they become aware.

Penalties
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